Date  ________________________                                    

  Person accepting reserve __________________________________________


JEFFERSON COLLEGE OF HEALTH SCIENCES


LIBRARY RESERVE FORM
	Faculty Name
	
	Telephone #
	

	Course Number
	
	Course Title
	


Items are being placed on reserve for the following semester:
(  Fall

(  Spring

(  Summer

Year ________
Check the reserve circulation period desired:
(  LIBRARY USE ONLY
(  Overnight Anytime
(  ____ Days
	


	Title
	Author
	Format (Books/Videos)
	Date Needed
	Date Off reserve

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Below is a summary of the copyright rules most often used in placing materials on Reserve.  This information is not meant to be a complete interpretation of the law, but simply a guideline.  

1.
BOOKS - Only one photocopied chapter from a book in print unless you have the publisher's written permission.  This applies to edited collections of readings and essays, with each reading considered a 'chapter'.  If the chapter is from a book in the Library collection, the entire book will be placed on Reserve.

2.
CURRENT JOURNALS - Only one article from a current (latest two years) journal issue.  Current newspapers are treated in the same manner.

3.
BACK ISSUES OF JOURNALS - As many articles as are needed, within reason.  

4.
MULTIPLE COPIES - Only one copy of photocopied materials is allowed for every twenty students in a class.

5.
GOVERNMENT MATERIAL - This material is not copyrighted.

6.
CONSUMABLES - There shall be no copying of or from works intended to be 'consumable' in the course of study or of teaching.  These include workbooks, exercises, standardized tests and test booklets, answer sheets and like consumable material.

7.
AUDIOVISUALS - If the AV is not owned by the College the instructor is responsible for copyright compliance.  

My signature below signifies I understand and agree that, to the best of my knowledge, my materials do not violate the copyright laws as explained above.
	


                   Faculty Signature

